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Salary Range: 10A
Last Update: August 2022

JOB TITLE | Undersheriff |

Job Summary |

Performs a variety of law enforcement, management and administrative duties in the operations of the Sheriff's Department
and supports the Sheriff as the second in command of the department.

Essential Duties |

Supervises department staff through subordinate supervisors including conducting and reviewing performance
reviews, administering personnel processes including disciplinary, grievance actions and hiring processes, approving
time, and ensuring appropriate staffing levels.

Acts as Chief Administrator in absence of the Sheriff accepting full responsibility of the operation of the department
and assumes responsibility at the scene of major crimes and takes command of emergency situations.

Performs law enforcement activities as required; and investigates difficult or unusual crimes; apprehends suspects;
conducts review of subordinates reports; and performs routine patrol and other related law enforcement duties.
Performs a variety of administrative and financial duties including providing input into and monitoring budget activities
and preparing and monitoring grants and contracts.

Recommends, implements and evaluates policies and standard operating procedures.

Represents the Sheriff’s and department at internal and external meetings and acts as a department liaison.
Performs other duties as assigned.

Knowledge and Skills

Knowledge of modern law enforcement and investigatory methods and procedures.

Knowledge of the correct use and care of firearms and other law enforcement equipment.

Knowledge of supervisory methods and principles.

Knowledge of budget administration.

Knowledge of federal, state, and local codes and ordinances.

Knowledge of Hood River County geography and culture.

Ability to instruct, train and supervise employees in the performance of law enforcement and criminal investigation
activities.

Ability to establish and maintain an effective working relationship with subordinates, peers, supervisors and the
general public.

Ability to effectively present information and respond to questions from groups of managers, clients, customers, and
the general public.

Minimum Qualifications |

High school diploma or equivalent and two years of college with courses in law enforcement or police administration
required.

Ten years of experience in law enforcement including supervisory experience.

Possession of DPSST Advanced and Supervisor Certificates and a valid Oregon Driver's license.

Or an equivalent combination of directly related education and experience.

| Supervision Received and Exercised |

Supervision Received: Sheriff
Supervision Exercised: Department staff through subordinate supervisors including Commanders and Sergeants

| Working Conditions |

The work environment characteristics described here are representative of those an employee encounters while performing
the essential functions of this job. While performing this job, the employee works in both an indoor, office environment and
travels to other County offices. Performs law enforcement work in vehicles and in an outdoor setting. Employees have
occasional exposure to bodily fluids, dangerous people/situation, firearms and other law enforcement related

hazards. Employees perform light physical work.



