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JOB TITLE | Property Appraiser

Job Summary

Performs appraisals of properties within the County by conducting on-site inspections, creating and maintaining related information

and responding to inquiries and appeals.

Essential Duties

e  Conducts appraisals, determines values and calculates assessments of assigned properties for tax assessment purposes.

e Inspects buildings and improvements to obtain information for use in det

e Creates diagrams manually or electronically for updating and maintaining accurate drawings of real property improvements.

e  Prepares technical information to participate in appeals before the Board

e Compiles and analyzes market information, and gathers and evaluates sales data for the purpose of determining trends and

averages as indicators of current value.

e Assists the public by phone and in-person concerning inquiries related to plats, assessments, taxes, records, tax exemptions,

tax procedures and laws, and details for property.

o Researches Requests for Review from taxpayers to determine if adjustments to value are required and discusses findings with

taxpayers.
e Performs other duties as assigned.

ermining correct values.

of Property Tax Appeals.

| Knowledge and Skills

e Knowledge of state and local laws governing property assessment.

e Knowledge of principles and procedures of property valuation, appraisal and assessment.
e Skill in writing reports, business correspondence, and procedure manuals.

e  Skill in presenting information and responding to questions from groups of managers, peers and the general public.
e Ability to read, analyze, and interpret general business periodicals, professional journals, technical procedures, or

governmental regulations.
e Ability to work with and apply mathematical concepts such as geometry,

probability and statistical inference.

e Ability to define problems, collect data, establish facts, and draw valid supportable conclusions.

e Ability to make accurate appraisals of a variety of land holdings.

e Ability to establish and maintain an effective working relationship with peers, supervisors and the general public.

Minimum Qualifications

e High School Diploma or GED.

e Three years of related experience in real and personal property appraisal.

e  Oregon Registered Appraiser certification.
e Valid Oregon Driver’s license.

e Oran equivalent combination of directly related education and experience.

| Supervision Received and Exercised

e  Supervision Received: Deputy Assessor
e  Supervision Exercised: None

| Working Conditions

The work environment characteristics described here are representative of those an employee encounters while performing the
essential functions of this job. While performing this job, the employee frequently works in an outdoor environment. Employees are
exposed seasonally to extreme temperatures, noise and vibration, wetness/humidity, and to respiratory, chemical, electrical and fire

hazards. Employees perform light work.
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