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JOB TITLE | GIS Coordinator |
Job Summary |

Administers and supports the County’s Geographic Information System (GIS) data and mapping functions.

Essential Duties |

e Develops, procures and maintains the County’s GIS software and spatial data catalog infrastructure.

e  Produces custom maps and data products by designing and producing mapping products to meet County employee
needs.

e Updates and maintains GIS software and associated systems to maintain geospatial data by operating complex GIS
computer systems, involving database architecture and data management.

e Performs data analysis in support of other departments.

e Oversees, leads and coordinates the County’s remote sensing acquisitions needs by storing imagery and integrating
products with County GIS data.

e Responds to internal and external inquiries, and provides basic training, information and technical support to users in the
operation of applications.

e Plans, coordinates, and guides the County's GIS support activities including the implementation of new GIS technology
and software.

e Researches new technologies and makes appropriate recommendations to management.

e Performs other duties as assigned.

| Knowledge and Skills |

e Knowledge of principles, practices and procedures of GIS, including contemporary software and hardware technologies.

e Knowledge of GIS systems and database architecture, administration, programming, and map production;
internet/intranet systems and programming of geospatial concepts and analysis, database management, cartography,
and map design.

e Knowledge of project management techniques and methods.

e Skill in developing application systems, designing GIS data structures, developing program priorities and alternatives.

e  Skill in English grammar and composition to communicate effectively both orally and in writing.

e  Skill in performing moderately complex technical computations.

e Skill in compiling and analyzing GIS data.

e  Skill in developing mapping products.

e Ability to establish and maintain an effective working relationship with subordinates, peers, supervisors and the general
public.

| Minimum Qualifications |

e Bachelor’'s degree in GIS, Geography, Computer Science, or related field.

e Six years of professional experience using highly specific GIS software and hardware systems.

e  Oran equivalent combination of directly related education and experience.

| Supervision Received and Exercised |
e  Supervision Received: Community Development Director
e  Supervision Exercised: None

| Working Conditions |

The work environment characteristics described here are representative of those an employee encounters while performing

the essential functions of this job. While performing this job, the employee works in an indoor, office environment.

Employees are frequently exposed to typical non-physical office demands. Employees perform sedentary work.




