
HOOD RIVER COUNTY 
      A Small County with a big mission: 
        Providing Quality of Life for all. 

 
 

JOB TITLE Finance Accountant 
Job Summary 

Performs financial and accounting duties including general ledger maintenance, account administration, budget monitoring, 
and researching and responding to inquiries. 

Essential Duties 
• Performs revenue receipting, reconciliation and reporting. 
• Conducts grant accounting and compliance. 
• Administers general ledger including preparing accounting and journal entries, reporting, and documenting 

transactions. 
• Balances the daily revenue turnovers to deposit details and resulting financial reporting. 
• Reviews periodic tax collection turnovers and information distributed to tax districts. 
• Operates payroll and accounts payable software modules in the performance of related tasks. 
• Assists with budget and audit activities. 
• Implements policies and procedures based on direction from the Finance Director. 
• Researches and responds to inquiries from other County departments. 
• Performs other duties as assigned. 

Knowledge and Skills 
• Knowledge of Generally Accepted Accounting Principles (GAAP). 
• Knowledge of advanced computer and financial system programs. 
• Skill in conducting financial or regulatory audits. 
• Ability to define and analyze business or financial data. 
• Ability to read, analyze, interpret and prepare financial documents, reports and documents. 
• Ability to analyze budgetary or accounting data, prepare journal entries and coordinate regulatory documentation 

activities. 
• Ability to develop sound recommendations that work with governmental generally accepted accounting principles and 

regulations at federal and state levels. 
• Ability to establish and maintain an effective working relationship with subordinates, peers, supervisors and the 

general public. 
Minimum Qualifications 

• Bachelors Degree in Business Administration, Finance, Accounting or related field. 
• Two years of accounting experience in a financial office. 
• Or an equivalent combination of directly related education and experience. 

Supervision Received and Exercised 
• Supervision Received:  Budget and Finance Director 
• Supervision Exercised:  None 

Working Conditions 
The work environment characteristics described here are representative of those an employee encounters while performing 
the essential functions of this job.  While performing this job, the employee works in an indoor environment. Employees are 
frequently exposed to typical non-physical office demands.  Employees perform sedentary work. 

FLSA Status:  Hourly 
Union:   NA 
Work Comp Code: Office Clerical - 8810 
EEO: 1-Financial Administration  
Salary Range: 6A 
Last Update:  August 2022 


