FLSA Status: Salary (Exempt)

Union: NA
HOOD RIVER COUNTY Work Comp Code: Office Clerical - 8810
A Small County with a big mission: EEOQ: 10- Community Development

Salary Range: 11A

Providing Quality of Life for all.
9Q y of Life f Last Update: August 2022

JOB TITLE | Community Development Director

Job Summary |

Administers, plans, and directs the activities and staff of the County’s Community Development Department in areas of land use
planning, building codes, permitting, code enforcement, and GIS.

| Essential Duties |

Supervises department employees including conducting performance reviews, making hiring, disciplinary and termination
decisions, administering training activities and developing and approving schedules.

Provides staff support, professional advice, and general information to the County Board of Commissioners and Planning
Commission on matters related to land use planning, such as current land use applications, long-range planning and special
projects, and changes to state and federal laws effecting land use in the County.

Administers and interprets the County Comprehensive Plan, Zoning Ordinance, and Subdivision Ordinance, and prepares draft
revisions as required or needed.

Processes land use applications and appeals, and makes discretionary decisions in conformance with applicable federal, state
and local laws.

Responds to citizen and agency complaints regarding violation of land use regulations and supervises the investigation and
resolution of such violations in coordination with other County staff.

Oversees building function and the enforcement of the Oregon state structural, mechanical, electrical, plumbing, mobile home
installation, and other codes for residential, commercial, industrial and public buildings.

Establishes, implements, and develops department procedures, priorities, goals and objectives.

Administers department budget by managing department expenditures, maintaining records, preparing reports and
department budgets.

Performs other duties as assigned.

Knowledge and Skills

Knowledge of principles, practices, and techniques of current and long range urban and rural planning and design, land use, and
zoning administration.

Knowledge of environmental, social, economic, and legal issues related to County planning and development.

Knowledge of research and analysis methods.

Knowledge of supervisory methods and principles.

Knowledge of budget administration.

Knowledge of federal, state, and local codes and ordinances.

Ability to instruct, train and supervise department staff.

Ability to effectively present information and respond to questions from groups of managers, clients, customers, and the
general public.

Ability to establish and maintain an effective working relationship with subordinates, peers, supervisors and the general public.

Minimum Qualifications |

Bachelor’s degree in planning or related field.

12 years of progressively responsible planning experience including supervisory experience.
Valid Oregon Driver’s license.

Or an equivalent combination of directly related education and experience.

| Supervision Received and Exercised |

Supervision Received: County Administrator
Supervision Exercised: Department staff

| Working Conditions |

The work environment characteristics described here are representative of those an employee encounters while performing
the essential functions of this job. While performing this job, the employee works in an indoor, office environment and
travels to other County offices. Employees have minimal exposure to hazards. Employees perform sedentary work.



