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JOB TITLE | Building Official |
Job Summary |

Supervises building inspections staff and plans, organizes, and oversees the daily operations of the Building Department,

including inspections and plan reviews to ensure compliance with the State of Oregon Building Program.

Essential Duties |

e Supervises building inspections employees including conducting performance reviews, making or providing input into
hiring, disciplinary and termination decisions, administering training activities and developing and approving schedules.

e Supervises and implements a comprehensive inspection, enforcement, and plans examination program, ensuring all
employees follow all applicable Building Code statutes, rules and ordinances, and ensuring employees’ compliance with
State certification requirements.

e Performs plan reviews and confirms design meets the minimum requirements of the State.

e  Conducts building inspections to ensure compliance with State Building Codes.

e Responds to internal and external inquiries.

e  Ensures compliance with reporting requirements.

e Performs other duties as assigned.

| Knowledge and Skills |

e Knowledge of materials, methods and practices of the building trades, the Oregon State Specialty Codes, and related
development codes, County and State permit processes and regulations.

e Knowledge of supervisory methods and principles.

e Skill in effectively managing staff.

e  Skill in English grammar and composition to communicate effectively both orally and in writing.

e  Skill in basic math.

e Skill in interpreting, explaining and applying various specialty and construction codes.

e Skill in reading and interpreting blueprints, plans, technician drawings and specifications

e  Ability to establish and maintain an effective working relationship with subordinates, peers, supervisors and the general
public.

| Minimum Qualifications

e High School Diploma or GED.

e Additional formal training in building trades function.

e Seven years of related code inspection experience, including supervisory experience.

e Valid Oregon Driver’s license.

e  Possession of the following certifications:

- Oregon Inspector Certification
- Oregon State Building Official Certification

e  Or an equivalent combination of directly related education and experience.

| Supervision Received and Exercised |
e  Supervision Received: Community Development Director
e  Supervision Exercised: Building Inspections Staff

| Working Conditions |

The work environment characteristics described here are representative of those an employee encounters while performing

the essential functions of this job. While performing this job, the employee works in both an indoor and outdoor

environment. Employees are exposed frequently to mechanical, chemical, electrical, respiratory and physical hazards and to
noise and vibration. Employees perform light work.




