Administration Use Only

Forest Permit# Datereceived: _/ / Applicationfeereceived:__yes  no
Total Fees: $ Received: Outstanding: Insurance provided: __yes _no
Startdate: / / Enddate: / / Date Approved: _ / /

2025

HOOD RIVER COUNTY TREE FARM SPECIAL EVENT & MEDIA PERMIT APPLICATION FOR

TEMPORARY USE OF COUNTY FOREST LAND, ROADS, OR TRAILS

Administered by: HRC Forestry Department, 918 18" Street Hood River, Oregon 97031 (541) 387-6888

I. Special Event & Media Policies and Procedures

a)

b)

c)

d)

The primary purpose of owning and managing the Hood River County forestlands is for the production
and sale of timber. Timber management operations may be underway when Special Event and Media
permits are scheduled and may impose restrictions on trail/road/staging area/campground use. At all times,
permittees, guests, and Special Event and Media participants must maintain a distance of no less than 300
feet from all logging operations and equipment.

Special Event and Media means any planned assembly of persons on County Property for which any of the
following criteria apply:

- Participation through the Special Event and Media occurrence may reasonably be expected to
exceed twenty-five attendees;

- The Special Event and/or Media occurrence is marketed or advertised to the public to encourage
attendance;

- Thereis afee charged to attend, view, or participate in the Special Event and/or Media occurrence;

- Charitable or cause-related donations/fundraising is connected to attract revenue, support, and
awareness.

- The Special Event and/or Media occurrence requires the temporary closure of a road, trail, or other
property under County jurisdiction;

- The Special Event and/or Media occurrence utilize signage, flagging, radio, print, television,
websites, and/or social media to direct foot, bike, equestrian, or vehicular traffic over roads, trails,
staging areas, or other property under County jurisdiction.

The Forestry Department reserves the right to approve or disapprove any Special Use, Event, or Media
request.

Unless approved by the Forest Director, no more than one Special Event and/or Media permit will be
scheduled to take place each day.

Special Event and Media permits will not be scheduled on holidays or over holiday weekends.

The 2025 Special Event & Media permit season is May 1° thru October 19t unless approved by the Forest
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h)

j)

p)

a)

r)

Director. All dates requested along with estimated participation are to be submitted in Attachment C.

Each year, applicants can submit requests in writing to reserve Special Event and Media dates for the
upcoming season. All dates requested are subject to approval. Requests may begin February 1% each year.
Beginning March 1st, A $125.00 non-refundable fee shall be submitted with the Special Event and Media
Permit Application.

Forestry Department staff will review requests and assign tentative dates. Special Event and Media dates
cannot be confirmed until completed applications have been processed. Preference for dates will be given
to promoters with satisfactory HRC histories.

Special Event and Media permit applications for the upcoming season shall be submitted to the Forestry
Department from March 1% thru April 30%. If received after April 30%", the permit may be denied; if
accepted, an additional non-refundable $50.00 late fee shall be submitted with the Special Use Permit
Application. A late fee may also be applied in addition to applicable fees if the permit holder requests an
amendment to the application deemed significant by the Forestry Dept.

Special Event and Media permit applications for the 2025 season submitted to the Forestry Department
within fourteen days of the start date require an additional $50.00 non-refundable late fee and shall be
submitted with the Special Event and Media Permit Application.

Incomplete applications will be returned to applicants.

The Forestry Dept., at its discretion, may reduce/waive fees for not-for-profit Special Event and Media
applications that support youth activities and/or community-wide benefits.

Forestry will review applications and determine total fees. The sum of all fees will be due prior to final
application approval (see pages 10, 13, 14).

All Special Event and Media Permit fees shall be paid in the form of cash or check made out to Hood River
County and submitted to the HRC Forestry Department.

Special Event and Media Promoters are responsible for conveying parking pass information to all attendees
and staff.

Special Event and Media Promotors requesting to use county property to supply food to their own group
members, private groups, and/or the general public are required to obtain an Oregon Food Handlers Card
and submit a copy with the application. Promotors will be responsible for applicable fees and the collection
and removal of all garbage.

Special Event and Media Promotors utilizing food vendors must submit a copy of the vendor(s) Mobile Food
Unit License or Temporary Food License with the application. Promotors will be responsible for applicable
fees and the collection and removal of all garbage.

Special Event and Media Promotors are not to extend their permit to additional promotors, sponsors,
vendors, contractors, or services without obtaining approval from the county for each provider and
submitting required insurance and indemnity obligations for additional promotors, sponsors, vendors,
contractors, or services.

s)

t)

Special Event and Media Promotor(s)/Participant(s) entry into Forestry Dept. closures will result in
suspension, termination, and/or bonding requirements set by the Forestry Dept. for current and future
Special Event and Media Permits.

Special Event and Media Promotors operating on county property on unauthorized dates may result in
suspension, termination, and/or bonding requirements set by the Forestry Dept. for current and future
Special Event and Media Permits.

Special Event and Media Promotors are required to meet/exceed the terms of the Special Event and
Media Volunteer Hour Formula. (see pages 15, 16) Failure to do so may result in suspension, termination,
and/or bonding requirements set by the Forestry Dept. for future Permits.

Special Event and Media Promotors, staff, sponsors, volunteers or participants, etc., may not sell,
distribute, or provide alcohol to event staff, participants, or spectators etc. Noncompliance will result in
suspension, and/or bonding requirements set by the Forestry Dept. for current and future Permits.
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Il. Applicant (User) Section (Complete the Following)

APPLICANT (User) INFORMATION

Name: Phone: Email:

Address: City: State: Zip:
PROMOTER INFORMATION (unless same as above)

Name: Phone: Email:

Address: City: State: Zip:

SPECIAL EVENT & MEDIA INFORMATION

Official Event or Media Name:

Years in Operation

Website: Social Media Pages:

Description of Special Event or Media: (Attach additional pages if needed)
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PARTICIPATION NUMBERS

Staff: Volunteers: Participants:

Estimated Spectators: Total Attendance:

Vehicles: Shuttle Vehicles:

Shuttle Vehicle(s) Make: a) Model: a) Year: a) Lic. Plate:
Make: b) Model: b) Year: b) Lic. Plate:
Make: c) Model: c) Year: c) Lic. Plate:

**If additional shuttle vehicle information needs to be submitted, please attach to application**

DURATION (Attach additional pages for clarification if needed). All dates requested along with estimated
participation are to be submitted in Attachment C.

Total Days Requested: Start Date: End Date:

Start Time: End Time: Orientation Date: __ / / Award/Assembly Date: _/ /
LOCATION: List all trails/roads/staging areas requested for use. Any closures: yes no

Will food be provided or sold on Tree Farm property in conjunction with permit use: yes no

Will alcohol be provided or sold on Tree Farm property in conjunction with the permit use: yes no




Diagrams: In detail on the blank pages provided, all set-up location(s) of trucks, trailers, vans, passenger
cars, tents, canopies, etc. List the exact number of each item described. Provide comments below.
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Diagrams Continued: (Attach additional pages if needed)
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Describe in detail the planned use of Trails, Staging Areas, County Forest Roads, etc.

Will videos, films, and/or commercials be made during the permit

use? If yes, provide a full description.

Yes

No

History: List your previous experience with Special Event and Media permits on public lands.

What are the average small and large group sizes, including staff? How will staff support trail etiquette

amongst Special Event and Media participants?

Describe in detail how volunteer trail maintenance and repair requirements attached to the Special Event and
Media Permit will be fulfilled.

Is the Special Event and Media Permit applicant a HRC Forestry Trail Adopter?

Yes

No

Have the Special Event and Media Permit volunteer hour requirements from the previous year been fulfilled?

Yes

No

Not Applicable



Fees and Submittal Requirements

Refer to Attachment B, Special Event and Media Permit Instructions for specific fees and submittal
requirements.

PERMISSION:

Upon approval by the County Administrator, permission may be granted by Hood River County,
hereinafter referred to as “County” to an entity, hereinafter referred to as “User,” for the temporary use
of Hood River County land, roadways, forest roads, trails, or trailheads for the use specified above.
Granting of a permit is subject to all conditions as listed on the permit including those incorporated as
permit attachments.

Permit Conditions

1. The exercise of any of the privileges granted in this permit constitutes acceptance of all conditions
of the permit.

2. Failure to satisfy any item included as part of the permit agreement may preclude the event from
being conducted on County property in the future.

3.  County will determine and confirm the period of time when the permit isvalid.

4. This permit does not grant a right to use any lands or roads located on private property.

5. This document is not a land use permit. Granting of this permit does not indicate compliance
with the County Zoning Ordinance or supporting documents, nor does it indicate knowledge of
or compliance with any land use code of any jurisdiction, including the City of Hood River, City
of Cascade Locks or the Columbia Gorge National Scenic Area. Compliance with all land use
regulations including those from the above-referenced jurisdictions is the responsibility of the
User.

6.  The User must receive written approval from County Public Works Department prior to holding
any event on a dedicated County road.

7. The User must receive written approval from County Forestry Department prior to holding any
Special Event and Media on any County forest land, forest roads, trails, or over other roads for
which County holds easements.



10.

11.

12.

13.

14.

15.

16.

17.

18.

Any use of County property or roads for any purpose which may impact traffic requires written
approval (in the form of a sign-off on this permit) from Public Works Department, and County
Sheriff’s Office. Except where proper traffic control is provided, all traffic laws must be obeyed.
It is the User’s responsibility to maintain compliance with traffic requirements necessitated by
the use of any other road not in the County’s jurisdiction, including those maintained by the
State of Oregon, the City of Hood River, or the City of Cascade Locks.

User shall exercise diligence in protecting County land from damage and shall repair or make
payment for any damage to said land. User shall repair all damage caused by User, participants,
or spectators use of said lands under this permit.

The User shall dispose of all solid and liquid waste in a manner approved by the Forestry Dept.
and shall not permit debris, garbage or other refuse to accumulate or be discharged into any
waterways.

County may require a performance bond which shall guarantee the full and faithful performance
by User of the terms and conditions of this permit.

User shall take all actions necessary to protect roads and trails from damage and shall safeguard
soil, water, and drainage structures. The user shall repair all damage or wear to roads and trails
caused by the Event. Such repairs, as determined by County, may include, but are not limited
to, replacement of asphalt and/or crushed rock, cleaning of ditches, and grading to restore the
cross-section of the roads as they existed prior to the User’suse.

Restoration and repair of roads, trails, and County property in the permitted area shall be
completed and approved by County within 30 days of the permit end date or in accordance with
any additional conditions set forth in III. Agency Section of this Special Event and Media Permit
Application.

Signs shall be posted along the route at least one week prior to any trail closing, informing the
public that roads and/or trails will be closed at the time of the permit use as stated in
AttachmentB.

Within 2 hours of permit use, the user shall remove markers and signs from the course and
provide for the pickup and removal of debris left by contestants and spectators.

Parking and staging areas shall be situated so that other traffic in the area can pass. Users shall
not block, obstruct, impede, or reroute traffic on any road or trail without prior Countyapproval.

The User shall provide adequate toilet facilities at the spectator viewing areas during the entire
scheduled time of the permit use, in accordance with the requirements set forth in in
Attachment B. Within one week of the permit use, all facilities shall be removed.

The user and all participants shall follow all seasonal fire restrictions applicable on the dates
permit use.



19.

20.

21.

22.

23.

24.

25.

26.

27.

The user shall prevent using and consolidating forest materials to form structures within the
county forest.

For motorized Special Event and Media permits, refueling areas must be clearly marked and
staffed by a person with a charged multipurpose ABC 10 Ib. fire extinguisher. The refueling
area should be at least 200 feet from any waterway or wetland. All fuel containers shall be
removed from County property or right-of-way and disposed of properly.

Smoking is prohibited in the refueling areas. In the event of a fuel spill, the User shall initiate
and complete cleanup and is responsible for all costs associated with cleanup required by the
Department of Environmental Quality.

Roads and/or trails may be closed to public access at certain time periods when the permit use
is being held. User shall check the route prior to permit use, to ensure that no other people or
other vehicles are on the route if trails or roads are to be closed. Signs shall be posted along the
route at least one week prior to the permit use, informing the public that roads and/or trails will
be closed at the time of the permit use. User shall stage people at road intersections on the
main course to secure the route and assist anyone who wants to travel through the forest via
that route. Traffic control by certified flaggers may be required for permit use in the public right-
of-way.

If required, User will advertise the Special Event and Media permit use in the local newspapers,
including the Hood RiverNews.

User shall maintain at all times, insurance as set forth in Attachment A. A Certificate of Insurance
evidencing protection with County shown as an “Additional Named Insured” shall be required
with this permit. User shall furnish County with a copy of said coverage at the time of application
submittal. Any lapse in coverage may result in suspension, termination, and/or bonding
requirements for current and future Special Event and Media Permits.

User shall defend, indemnify and hold harmless County and its officers, agents, employees and
volunteers from and against any and all losses, claims, damages, liability, suits or actions arising
from or in any manner connected to the User’s occupation and/or use of the property, including
any attorneys’ fees and costs incurred therein.

The county may revoke this permit with written notice at any time due to fire, wind, hazardous
road conditions, and other unplanned acts of nature.

A non-refundable application fee(s) is required as stated on Attachment B. Payment of the
application fee(s) does not constitute approval of the Special Event and Media Permit.



28. User shall comply with all federal, state and local laws, regulations, executive orders and
ordinances applicable to this contract. Without limiting the generality of the foregoing, User
expressly agrees to comply with: (i) Title VII of the Civil Rights Act of 1964; (ii) Section V of the
Rehabilitation Act of 1973; (iii) the Americans with Disabilities Act of 1990 and ORS 659A.142;
(iv) all regulations and administrative rules established pursuant to the foregoing laws; (v)
worker’s compensation laws; and (vi) all other applicable requirements of federal and state civil
rights and rehabilitation statutes, rules and regulations.

Applicant (User) Signature: Date:

All applications must be submitted to the Hood River County Forestry Department along
with the non-refundable application fee. The fee should be in check form and made out
to Hood River County. Additional fees may be required after the Special Event and Media
Permit Application is reviewed. See Attachment B, ‘Special Event and Media Permit
Requirements,” for fee information.



lll. Agency (Landowner) Section: Administration Use Only

1. This permit is valid only for the period between and

2. Special Use Fee Calculations:

3. Useris

Application Fee
Fee per application = $125.00.......ccceeveeieeecieiieeceeesee e e S

Late/amendment fee (received after 4/30/25) = $50.00.............. S

Daily Fee
Per each permit season day scheduled = $25.00...........ccccevrenneene S

Per each pre/post-season day authorized = $100.00 ................... S

Facilities/Maintenance Fee (Annual)
Up to 100 Persons = S100.00 ........coceeverevrieereeereecie e eneeeereesaeeenne S

100 t0 150 Persons = $250.00.......ccccuueeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeseeens S

Greater than 150 Persons = $1,000.00..........c.ueeeeeeeeeeereeieeeeeeeeeenn S

Trail Closure Fee
Per trail each day = $200.00........c..covveevrreeeeeireeereeereecee et S

Commercial/Promotional/Sponsorship Fee
Commercial fee per day = $1,000.00 ........cceeerveevreneeereeereeereenennn S

Road Use/Restoration Fee
Per each mile used = $1,700.00 ......c..vveeeeeeeeeeeeeeeeeeeeeeeee e e e e S

Liaison Fee
Per day Liaison assigned = $450.00..........cccevurevrreevveenreeereeenreeeneens S

Total Due=$

is not required to advertise the Special Event and Media whether open to

the public or otherwise, in the local newspapers, including the Hood River News. The
advertisements shall include where and when the Special Use will be held and the forest
roads and/or trails that will be affected.

4, Additional conditions:



Signatures

1. Review by the following County Departments required as indicated:

Forestry Signature: Date:
Public Works  Signature: Date:
Sheriff’s Office Signature: Date:

2. Review by County Administration:

Hood River County (Landowner) Applicant (User):
601 State Street Street Address:
Hood River, OR 97031 City/State/ Zip:

X X

Signature Signature

X X

Print Name Print Name

County Administrator

Title



Attachment A:  Administration Only

Hood River County Tree Farm Insurance Requirements
During the term of this contract, User shall maintain in force at User’s own expense, each insurance noted below:

1. Workers Compensation Insurance: Is required for Users with one or more workers, as defined by
ORS 656.027. Maintaining this insurance is in compliance with ORS 656.017, which requires subject
employers to provide Oregon workers compensation coverage for all their subject workers.

2. Fire Damage Insurance:
Is not required.

Is required with a combined single limit or the equivalent, of no less than:
$100,000 $500,000 $1,000,000 $2,000,000

For Each Claim, Incident or Occurrence:

3. General Liability Insurance:

¢/|Is required with a combined single limit or the equivalent of not less than:
MSZ,OO0,000 per occurrence / $4,000,000 annual aggregate

4. Automobile Liability Insurance: (Determined following application review)

V/|Is required with a combined single limit or the equivalent of not less than:

$1,000,000
$2,000,000 if shuttling participants

Each accident for bodily injury and property damage, including coverage for owned, hired, or non-
owned vehicles, as applicable.

5. Notice of cancellation or change: There shall be no cancellation, material change, reduction of limits or
intent not to renew the insurance coverage(s) without 30 days written notice from the user or its
insurer(s) to the County

6. Certificate of Insurance: As evidence of the insurance coverages required by this contract, the User
shall furnish acceptable insurance certificates to County at the time of application. The certificate
will specify all of the parties who are Additional Insured. Insuring companies or entities are subject
to County acceptance. If requested, complete copies of insurance policies, trust agreements, etc. shall
be provided to the County. The User shall be financially responsible for all pertinent deductibles, self-
insured retentions and/or self-insurance.



Page 15 of 25



Attachment B

Special Event and Media Permit applications and supporting documentation must be
received by the Forestry Department at least 30 days prior to the permit use but not
before March 1% of the year of permit use. For questions, contact the HRC Tree Farm
Recreation Manager at (541) 387-7089 or thomas.moloney@hoodrivercounty.gov.

1.

Special Event and Media Permit applications must be complete, or they will be
returned to the applicant.

Complete and provide signatures at the end of I1. Applicant (User) Section on page 9.

Complete the requested information and provide signatures at I11. Agency
(Landowner) Section, on page 11.

One or more meetings with Forestry Department staff may be required prior to permit
use being permitted.

Application and Supporting Documentation Consists of:

* Completed application

* Application fee

* Copy of insurance form listing Hood River County as additionally insured

* Draft map(s)

» Copies of all notices, flyers, and advertisements available to the public.

* Actual examples of all safety, regulatory, and informational signage,
flagging, etc.

Additional documentation and fees may be required after application submittal,
including but not limited to:

» Daily Fee(s)

¢ Late/amendment fee(s)

» Facilities / Maintenance Fee

* Trail Closure Fee(s)

¢ Commercial /Promotional Fee(s)

» Road use /Restoration Fee

» Liaison (HRC Employee) Fee

» Informational notices that will be posted on kiosks to notify the public of

Special Event and Media details
* Volunteer trail work party verification forms


mailto:thomas.moloney@hoodrivercounty.gov

7. Special Event and Media Permit Fees:
Please submit two separate checks to the HRC Forestry Department. Make checks
payable to Hood River County.
First check: (submit this check with completed application)
* Application Fee:
$125.00 (non-refundable) for each application. Include $50.00 late fee
after 4/30/25.

Second check for additional fees: (submit this check once application has
been reviewed) ADMIN ONLY
+ Total Fees from page 10=5

8. Submit copies of notices, flyers, advertisements, website links and social media page(s)
handles that are available to the pubilic.

9. Submit examples of signage (safety, regulatory, and informational), flagging, etc. that
will be posted on County lands for the permit use.

10. Provide four pictures showing each side of any shuttle vehicle that will be utilized in the
permit use.

11. Special Event and Media permits with 100 or more persons per season require the
promoter to make contact with the adopters of trails that will be used during permit
use to determine the current condition of trails, discuss trail maintenance needs and
best time for pre or post permit use repair, and discuss circumstances that could affect
the use of trails. Submit a written summation of contact results to the Forestry
Department at least two weeks prior to the scheduled Special Event and Media Use.

12. Special Event and Media permits with 100 or more persons per season require
applicants to complete a specified number of hours participating in trail work parties.

13. Pre-permit use Planning meeting with the Forestry Department to discuss Special Event
and Media details is: ADMIN ONLY
Not required.
Is required and will take place on at




14. Prior to Special Event and Media permit use:
Provide all necessary informational resources to ensure that participants and related
parties are adequately managed and have the required information needed to
understand the primary use of Tree Farm land, Tree Farm Recreation Policy, and
applicable Hood River County Ordinances.

15. During Special Event and Media permit use:
To ensure the public is aware of the permit use, participants must be accompanied by
a staff member in identifiable clothing/PPE who is responsible for alerting road/trail
traffic to their presence and ensuring participants are adhering to trail closures, trail
signage, and trail etiquette. Special Use Permit holders are responsible for conveying
parking permit requirements.

16. After Special Event and Media permit use: ADMIN ONLY
* Work Party Participation:

User/ Permit holder agrees to perform trail repair and maintenance on Hood River
County trails by participating in trail work parties. All trail repair and maintenance
efforts shall be coordinated through the Forestry Department. User agrees to
provide work party hours. All required work shall be submitted to the
Forestry Department no later than . Trail work party verification forms
shall be submitted to the Forestry Department no later than




Admin Use Only

Special Event and Media Permit Application Volunteer Hours Formula

17.

18.

Total number of individuals: (No work party hours required if less than
100)
Total number of days:

a) Total number of individuals X 0.1= (A)

b) If total number of days 1-30, then (A) X 1.00 =
If total number of days 31-60, then (A) X 1.25 =
If total number of days 61- 90, then (A) X 1.50 =
If total number of days 2 91, then (A) X 2.00 =

c) If the applicant is HRC Volunteer Trail Adopter: (b) X0.5=
d) If the applicant is HRC Volunteer Equipment Operator: (c) X
0.25=

e) Volunteer HoursDue=__
f) Current OPRD Volunteer Labor Rate =
g) Value of volunteer labor: (e) X (f) =5

The User may request an elevated trail / facility maintenance project(s) from the
Forestry Dept. to reduce/complete: (e) Volunteer Hours Due. If determined by the
Forestry Dept. that insufficient effort has occurred to complete: (e) Volunteer Hours
Due, Forestry Dept. may require the outstanding balance of: (g) Value of volunteer
labor to be paid prior to any other Special Event and Media permits being reviewed.
The User may choose to pay (g) Value of volunteer labor in lieu prior to the assigned
due date of (e) Volunteer Hours Due.

A signed and fully executed copy of the Special Event and Media Permit must
be available from the promoter and/or staff while the permit use is taking place.

Mail, drop off, or email completed Special Event and Media Permit
applications and all fees to: thomas.moloney@hoodrivercounty.gov

AND/OR

Hood River County Forestry Department
918 18! Street
Hood River, Oregon 97031

Attn: Tree Farm Recreation Manager


mailto:thomas.moloney@hoodrivercounty.gov

Attachment C

1. Fill out the calendar by marking all dates requested with an X and include estimated attendance (including staff & volunteers) figure. The 2025
Special Event & Media Permit season is May 15t through October 19t. Special Event & Media Permits will not be scheduled on holidays or over

holiday weekends.

MAY

Sun Mon Tue Wed Thu Fri Sat

| . E

48 5 6 7 & C 10
11 12 13 148 15 16 1A

18 190 201 21 22 23 24

Holiday

25 26 27 2 290 30 3
e 1 1
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June

Sun Mon Tue Wed Thu Fri Sat
1 2 3 4 5 6 7
8 9 10 11 12 13 14
15 16 17 18 19 20 21
22 23 24 25 26 27 28
29 30
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Sun Mon Tue Wed Thu Fri Sat
1 , 3 4 5
Holiday
6 7 8 c 10| 1 124
Holiday

13 14 15 1 17 14 19
20| 21 22 23 24 25 26

27 31

28‘

29| 30‘

Page 22 of 25




August

Sun Mon Tue Wed Thu Fri Sat
1 2
3 4 5 of 7 8 o
10' 11 12 13 14 15 16
17 18 190 208 21 22 23
24 25 26 27 28 29 30
Holiday
31
Holiday
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September

Sun Mon Tue Wed Thu Fri Sat
1 2 3 4 5 6
7 8 9 10 11 12 13
14 15 16 17 18 19 20
21 22 23 24 25 26 27
28 29 30

Page 24 of 25



October

Sun Mon Tue Wed Thu Fri Sat
1 2 3 4
5 6 7 8 9 10 11
12 13 14 15 16 17 18
19 20 21 22 23 24 25
26 27 28 29 30 31
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